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APPENDIX I 
RANDOM SAMPLING PROCEDURE 

 
 

1. Ad hoc committee should obtain from the candidate’s department secretary grade rosters of all classes 
taught by the candidate not included in the reappointment review—typically seven terms: S;FWS;FWS. 

 
2. Using the alphabetical order of the students on the grade roster, assign each student a number.  In a class 

of 20, Aaron Aaronsen would probably be #1, Zelda Zychinski #20.  Choose students according to the 
random numbers provided in one of the three accompanying tables, using the appropriate class size 
cohort.  Use different tables for various classes so that all three tables are used at least once.  If a random 
number is greater than the number of students in the class, ignore it and go to the next number. 

 
3. Try to obtain three or four students from each class.  Treat laboratory sections as separate classes.  You 

will need more than four random numbers, since some students will be sampled repeatedly and some 
students will be unavailable.  If you run out of random numbers, start using the numbers for the next 
larger class size cohort, ignoring repeated random numbers.  If none of the candidate’s research (thesis 
and independent study) students is in the selected pool, combine them all and sample them as a separate 
class. 

 
4. It is expected that at least 60% of the students and alumni selected should respond.  The ad hoc 

committee should try to keep the response rate as high as possible, through letters, follow-up letters to 
alumni and phone calls to on-campus students.  Aim toward interviewing between 20 and 25 on-campus 
students, and receive as high a percentage of alumni responses as possible.  In the case that the total 
percentage falls below 60%, the committee must rely even more heavily on the college-wide student 
questionnaires in their evaluation of teaching. 

 
5. The ad hoc committee should provide a summary of the characteristics of responding students and 

alumni.  Summarize their graduating class, major, grade received in the course, sex and class size.  The 
committee should also indicate the percentage of those responding from those originally selected by the 
random sampling procedure.  The committee should also note in the statement of procedures any 
deviation from the above procedure used to select the sample. 

 
 
 
 
 
 
 
 
 
 
 

Table of Random Numbers to be Used to Select Students 
(use numbers from left to right) 
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Class size                    Numbers                                                                                       
1-10 5 2 10 3 8 7 9 1 6 4 
11-15  5  7 14 15 10 13 9 3 11 12 
16-20  8 20 5 14 2 16 12 15 1  7 
21-25 12 21 16 24 25 23 4 5 20 22 
26-30  8 14 30 22  5  6 17 3 11 19 
31-40  6 25 15 18 17 37 36 21  4  5 
41-50 29 19  3  6 14 37 23 9 25 24 
51-75 48 23 69 32 51 29  9 47 35 17 
76-100 56 75 19 81 28 87 64 95  1 51 
101-125 29 56 73 23 70 89 42  61 103  82 
126-150 67 82 127  14  22 18 107  4  1 47 
(cont.)  5 147  42 93  9 139 103  1 12  6 
    
Class size                      Numbers                                         
1-10 10 1 4 7 6 3 5 9 2 8 
11-15 2 13 3 12 15 10 5 4 6 11 
16-20 6 12 5 20 11 18 15 7 2 19 
21-25 21 25 19 16 18 14 24 22 11 5 
26-30 28 12 1 9 27 4 26 20 30 25 
31-40 7 4 17 6 28 26 27 10 1 32 
41-50 31 36 25 13 21 19 30 35 48 33 
51-75 60 44 48 59 49 39 8 43 31 29 
76-100 92 65 53 62 63 84 47 70 44 17 
101-125 52 119 95 77 62 78 96 49 38 102 
126-150 82 85 123 102 109 23 51 63 118 22 
(cont.) 50 4 15 72 1 68 119 125 115 24 
 
Class size                    Numbers                                                   
1-10 8 3 9 7 2 1 5 6 4 10 
11-15 12 6 3 7 2 13 4 9 8 10 
16-20 9 18 16 12 7 1 19 14 17 6 
21-25 3 25 9 15 10 21 14 4 7 5 
26-30 10 6 15 1 2 12 9 25 30 13 
31-40 11 40 2 10 24 14 9 27 17 6 
41-50 17 34 32 49 15 37 7 5 39 18 
51-75 62 73 56 54 24 50 57 35 29 21 
76-100 98 95 96 35 88 50 25 97 4 34 
101-125 5 22 23 60 76 3 55 96 48 36 
126-150 112 150 117 9 115 83 43 40 104 3 
(cont.)  25     68     74     87     11     18     37    118     92     77 
 


