Request for services and facilities for Union College

Research Professors, Associates, and Assistants

Overview

Research appointments allow qualified individuals, who are not already students or employees of the College, to use the College’s facilities without the requirement of teaching students.  The title of research professor/associate/assistant should be given when the researcher’s presence at Union College contributes to the College significantly. 
The minimum qualifications for each research appointment follow:
· Research Professor:  must hold terminal degree in field.  
· Research Associate:  must have at least a bachelor’s degree 

· Research Assistant:   must have at least a high school degree (or equivalent)

· Research Intern:        other appointments
All Research Professor/Associate/Assistant appointments are subject to the following stipulations:
· Research appointments confers no salary or monetary fringe benefits such as medical insurance; however, researchers may be paid or receive benefits through a grant.

· Research appointments do not imply a promise of any future appointment or tenure.  Furthermore they do not confer membership in the General Faculty. 

· Researchers must comply with any relevant policies including but not limited to those in the Faculty Manual and on Union's web site, including policies governing safety concerns, professional ethics, harassment and discrimination, and use of computers.  Researchers working at Union College in a grant-funded position must also comply with provisions of the grant.
· Research appointments will normally be for the one year period of July 1st through June 30th; however appointments may be shorter or may be renewed if all parties agree.  To request a renewal, the Chair or Director of the host department or Program at Union must complete this form and write a letter to the Dean of Academic Departments requesting such a renewal and stating why doing so contributes to the department or the College.

Requesting Research Appointments
The following form is used to clarify the relationship between the research appointment and the College, and to understand the services and facilities required for each appointment.  Although the College recognizes and values the contributions that researchers make to Union, we do not have the resources to automatically provide them the full range of facilities and services that are available to our regular faculty.  

The supervisor of the researcher proposing the research appointment should fill out and sign this form before submitting it to the Department Chair or Program Director for approval.  Approvals must be obtained from all other individuals in the order presented at the bottom of the form.
The Dean of the Faculty will make the final determination on whether to approve the appointment.  Once approved, an appointment letter will be sent to the researcher, who will be asked to sign and return the appointment letter.  
Research appointments may not begin until the signed appointment letter is received at the College.
Please attach to this form:

· A brief explanation to how this appointment contributes to College.  
· A brief summary of job tasks/responsibilities for the appointment.  
· The CV of the researcher.
Researcher Name   
________________________________________________________ 
Researcher Mailing address
____________________________________________



____________________________________________
Supervisor at Union College
____________________________________________

Department or Program

____________________________________________
Effective Dates of Appointment, if different than the July 1st-June 30th period:   ______________________________________
The following questions assist in correctly understanding the nature of the researcher’s relationship with the College.  Please attach additional pages if more space is needed.
1. Will the researcher receive any salary, wages, and/or benefits from Union College or any grants associated with Union College?  If so, please provide the funding account number & name, the stipend amount or hourly rate, and an explanation of all benefits that will be received.
2. Explain the level of guidance or training, if any, that will be provided to the researcher to complete their responsibilities.
3. Explain when the researcher will complete the job or responsibilities.  For example, are the hours established by Union College or will the researcher establish his/her own hours to complete the responsibilities?
4. Does the researcher have full-time or part-time employment at another institution or organization?  Please explain.

Please check of all resources required the researcher:
Space/Facilities Resources
_____
an office - indicate building/room if already identified  _________________

_____
a laboratory or studio space - indicate building/room if already identified ____________

_____
a desk and chair 
_____
use of departmental services 

_____
Schaffer Library access/privileges

Technology Resources

_____
a computer




_____
an internet connection 
_____
an e-mail account


_____
a telephone connection
_____
a telephone 
_____
access to Faculty Computing Resource Center
_____
Media Services privileges
_____
a Union ID card permitting access to: ____________________________________________________________________

_____
Other (please specify) _________________________________________________________________________________

Approvals

Printed Name
Signature

Date
Researcher Supervisor
______________________________________________________________________________
Dept Chair or Prog Director 
______________________________________________________________________________
Dean of Academic Depts
______________________________________________________________________________
Human Resources 
______________________________________________________________________________


(HR approval required only if salary and/or benefits provided to Researcher)
Assoc Dean of Academic Affairs
______________________________________________________________________________









Appointment Type


___  Professor


___  Associate


___ Assistant


___ Intern












