
Request for Conference Travel Funds 
Guidelines for 2024-2025 fiscal year only 

Faculty may request travel funds for up to $1,500 per year (or $1,800 for international travel) for attending the conference. 

If the faculty is presenting a paper or chairing a session in the conference, an additional $500 (i.e. up to $2,000 
for domestric travel or $2,300 for international travel) will be allowed in their budgets. 

Requests must be submitted with supporting documents at least two weeks prior to departure. 
Guidelines are available at http://www.union.edu/Academics/AcademicAffairs/PoliciesForms/ 
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