
User Guide

Daily Health Screenings for 

Studying, Living and Working 

on Campus

Web Portal Check-In



Asymptomatic Workflow

If you are not experiencing any symptoms, follow these steps:

To begin your check-in, 
click on the blue 
rectangular button.
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Getting Started

Students and Employees  register themselves via the web-based portal, which can be accessed either 
in advance of a visit, or at points of entry to a facility. This web-based check-in form is accessible on 
any device or desktop computer which can access the internet.



Asymptomatic Workflow

Fill in your information. 

“Institutional 

Affiliation” relates to 

the site of the 

workplace you are 

entering for the day.
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Once you reach this 

page, the emocha 

system will send you 

an email or text with a 

six-digit code. Enter 

the code in the blank 

space provided. 

If you have not receive 

the code, click “Resend 

Code” to have the code 

resent.

Click “Next” to 

continue your check-in.
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Read the “Terms of 

Use”& “Privacy 

Policy.” Once you read 

and agree to the terms, 

check both boxes on 

the bottom of the page 

to continue the check-

in. 

You can also send 

these terms to your 

email.  
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Asymptomatic Workflow



Use your thermometer 
to take your 
temperature reading, 
and input the reading 
in the blank space 
provided. 

If you do not have a 
thermometer, you may 
click the “I don’t have a 
thermometer” button 
to continue your 
check-in.
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Report the absence of 
symptoms by clicking 
“None.”.
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Asymptomatic Workflow



Answer the CDC 

standard question on 

COVID-19 community 

exposure.
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Once you receive your 

color-coded digital 

badge, you can:

1. Send to your mobile 

number

2. Send to your email 

address 
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Asymptomatic Workflow



Symptomatic Workflow

If you are experiencing any symptoms, follow these steps:

To begin your check-in, 
click on the  
“Employees” button.
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Symptomatic Workflow

Fill in your information. 

“Institutional 

Affiliation” refers to 

the site of the 

workplace you are 

entering for the day.
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Once you reach this 

page, the emocha 

system will send you 

an email or text with a 

six-digit code. Enter 

the code in the blank 

space. 

If you have not 

received the code, click 

“Resend Code” to have 

the code resent.

Click “Next” to 

continue your check-in.
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Read the “Terms of 

Use”& “Privacy 

Policy.” Once you read 

and agree to the terms, 

check both boxes on 

the bottom of the page 

to continue the check-

in. 

You can also send 

these terms to your 

email.  
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Symptomatic Workflow



Use your thermometer 
to take your 
temperature reading, 
and input the reading 
in the blank space 
provided. 

If you do not have a 
thermometer, you may 
click the “I don’t have a 
thermometer” button 
to continue your 
check-in.
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Report the presence of 
symptoms by selecting 
any symptoms you are 
experiencing.
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Symptomatic Workflow



Answer the CDC 

standard question on 

COVID-19 community 

exposure.
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Once you receive your 

color-coded digital  

badge, you can:

1. Send to your mobile 

number

2. Send to your email 

address 
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Symptomatic Workflow


